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1. Objective

Jainam Broking Limited (JBL), is committed to create a secure work environment where all its stake
holders such as Employees, Agents, Vendors and Partners can work and pursue business in an atmosphere
free from any sexual harassment, exploitation and intimidation.

JBL values each and every employee working with them and committed to protect their dignity and self
respect. Further, JBL is determined to maintain personal dignity; promote a working environment where
both genders complement each other as equals and to strive for maximum productivity.

The objective of this policy is to provide protection against Sexual Harassment of women at workplace.

2. Scope

The Policy on “Prevention of Sexual Harassment” (POSH Policy) covers every "employee at JBL.

Sexual Harassment shall be irrespective of sex, between same sex or opposite sex. Sexual Harassment is
judged by the impact on the complainant and not the intent of the Respondent.

3. Definition

a) "Aggrieved Person" means a person in relation to work place whether employed or not, who alleges to
have been subject to any act of sexual harassment by the Respondent.

b) "Company" means ‘Jainam Broking Limited’, in short ‘JBL'.

c) "Employee” means a person employed at a workplace for any work on regular, temporary, ad hoc or
daily wages basis, either directly or through an agent, including a contractor, with or without the
knowledge of the principal employer, whether for remuneration or not, or working on a voluntary basis
or whether the terms of employment are expressed or implied and includes a co-worker, a contract
worker, probationer, trainee, apprentice or called by any other such name;

d) “Employer” means Chairman and Managing Director of JBL or any other Officer declared as such in its
service rules.

e) "Respondent” means a person against whom the aggrieved person has made a complaint.

f) "Sexual Harassment" includes one or more of the following unwelcome acts or behaviour (whether
directly or by implication) namely:

i. Physical contact and advances; or

ii. a demand or request for sexual favours; or

iii. making sexually coloured remarks; or

iv. showing pornography or other offensive or derogatory pictures, cartoons, representations, graphics,
pamphlets, or sayings; or

v. any other unwelcome physical, verbal or non-verbal conduct of sexual nature;
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In addition, the following acts circumstances, among other circumstances, if it occurs or is present in
relation to or connected with any act or behaviour of sexual harassment may amount to sexual
harassment:

i. implied or explicit promise of preferential treatment in the employment;

ii. Implied or explicit threat of detrimental treatment in the behaviour;

iii. Implied or explicit threat about their present or future employment status;

iv. Interfering with their work or intimidating or offensive or hostile work environment; humiliation
treatment likely to affect their health or safety.

v. humiliating treatment likely to affect the health and safety of the aggrieved person.

vi. any other acts or behaviour, any reasonable person views as such

g) "Workplace” includes all Company premises and shall include any place visited by the employee in the
course of employment including transportation provided by the employer for undertaking such journey.

4. Grievance Mechanism: Procedure to register complaints:

A complaint shall be submitted through email to trupti.raj@jainam.in or can be discussed during the
meeting with any member of the Internal Committee mentioned herein within 3 months of occurrence of
an act of Sexual Harassment. If the respondent is direct supervisor of the complainant, or person
influencing the career growth of the complainant, the reporting structure will be changed till the time the
enquiry is completed.

5. Internal Committee(IC)
a. Each complaint of Sexual Harassment shall be dealt with utmost confidentiality and urgency by an
Internal committee consisting of:
> Presiding Officer - 1 member
> Internal Member - 3 members
> External Member - 1 member (NGO / Legal expert)

b. Within 3 working days, the internal committee shall commence Official Internal Enquiry
by:
> by informing the said complaint to the respondent.

> By instructing to stop the alleged act of Sexual Harassment immediately
> By informing not to reach out to the complainant directly or indirectly
> BY asking an immediate explanation from him/her to the same

Jainam Internal Committee members are as follows:

1)  Mrs. Trupti Raj (Chairperson)
Presiding Officer Core complaints Committee
Sr. Manager Human Capital - Jainam Broking Limited Email: trupti.raj@jainam.in
Contact No.: (0) 0261-6725550 (M) 9586036100

2)  Mrs. Nehal Kothari
Member Core Complaints Committee
Deputy Vice President - Compliance - Jainam Broking Limited Email: nehal.kothari@jainam.in
Contact No.: (M) 9727712362

3)  Mr. ShrutiJain (External member of ICC) NGO Member - Disha
Contact No. - 82382 66399
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4)  Mr. Omprakash Singh
Member Core Complaints Committee
Deputy Vice President - Operation - Jainam Broking Limited Email: omprakash.singh@jainam.in
Contact No.: (O) 0261-6725577

5)  Mr. Chintan Shah
Member Core Complaints Committee
Cluster Head - Business Development - Jainam Broking Limited Email: chintan.shah@jainam.in
Contact No.: (M) 9913095431

By asking an immediate explanation from him/her to the same

c. Within 5 working days from the receipt of original complaint, the designated person shall respond in
writing to the complainant informing him/her about the initial steps taken by IC in order to stop the
alleged act(s)

d. Within 15 days from receipt of the complaint, the Internal committee shall record and accordingly
communicate in writing to the complainant and the Respondent, its prima facie findings, upon giving
the concerned parties a fair and due opportunity to represent themselves and upon conducting fact
finding, truth verification and counseling sessions with persons involved in alleged act(s)

e.A complaint will be closed no later than one month from receipt of complaint by recording the
decisions of the internal committee, accordingly informing to the complainant and the Respondent of
the same.

f. Employees are duty bound to assist in investigative steps, employees’ wholehearted participation shall
be mandatory in this regard. Whistleblowers shall be protected from exposure, retaliation or hostility.

g. Within 2 working days from receipt of prima facie findings or the charges, if the complainant or the
Respondent is dissatisfied with the decision of internal committee, she or he may appeal specifying the
reasons in writing to Managing Director. Within 5 working days from the receipt, the appeal shall be
finally disposed of by written communication to the said party. The decision of Managing Director shall
be final and cannot be appealed.

6. False allegations:

1. The complaint of sexual harassment made by any employee shall be taken up with utmost
seriousness by Company. However, there shall be zero tolerance for any false accusation.

2. On inquiry, if the IC comes to a conclusion that the allegation was made with malicious intent or the
aggrieved person or any other person making the complaint on behalf of the aggrieved person
produced false or forged or misleading documents to prove his/her case, the IC may recommend to
take action against the person who made the complaint as per Service Rules. In such a case, malicious
intent has to be established after an enquiry in accordance with the procedure prescribed, before any
action is recommended. A mere inability to substantiate a complaint or provide adequate proof would
not attract action as provided herein. A similar recommendation for taking action would be
recommended against any witness whom the IC concludes, that he/she has given false evidence or
produced forged or misleading documents.
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3. The above provision is not to discourage employees from coming forward with complaints. JBL
recognizes and expects certain claims may be difficult to prove or support, or may not in fact be found
to raise to the level of seriousness deemed necessary to conclude as Sexual Harassment. Complaints
falls under the above, shall not be considered to be false accusations.

7. Awareness:

1. All the women Employees, Agents, Customers, Vendors, Partners and Visitors shall have access to
this Policy.

2. An awareness program shall be conducted among the women employees on the Policy & formation
of IC.

3. The Company shall comply with all other details as set out under Section 19 of the Act to ensure
that all employees are provided with the safe working environment at work place.

4. Company shall display the notice showing the name of the IC members suitably.

5. Company shall make a declaration regarding the Policy on sexual harassment every year in the
annual report.

8. Confidentiality and Non-Retaliation

Every person who is a part of the complaint process shall at all times keep the contents of complaint,
identity of complainant, respondent and witnesses, and any information relating to conciliation, inquiry
and recommendations of Committee confidential.

JBL does not tolerate retaliation or victimization against anybody who identifies and raises issues
relating to any form of harassment/discrimination including sexual harassment or who lodges
complaints and/or participates in any related proceedings either directly with the management or
through the grievance procedures in place.

Any person contravening the confidentiality clauses is subject to disciplinary action as prescribed under
the Act / Code protocols.

9. Monitoring and review
This Policy and Procedure will be reviewed whenever required from the date of implementation.
Reviews will be initiated by the HR Department. Where changes in employment legislation occur that

directly affect this Policy, these will be reflected with immediate effect and communicated through HR.

This policy is approved by the Board of Directors at their meeting held on
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